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What is the EEO-1 Report?

The EEO-1 Report is an annual survey that all affected employers must furnish to
the federal government by September 30th of each year. The survey is based upon
employment numbers from any pay period in July through September of that year.
It tracks your company’s workforce counts by job category, as well as by ethnicity,
race, and gender.

Is your company affected?

Businesses are required to complete this annual sureey if thiey have 100 or more employess OR if they are a federal
contractorwith 50 or more smploysas and 550,000 ingovernment contracts.

What has changed on the survey?

After lengthy review of employer data collection reguirements. the Equal Employment Opportunity Commission (EECED) has
updated its survey in two key areas; (1) race and ethnic catagores and (2} job categores, This marks the first tima the
ageney has madified the form since 1966,

The tero revised categorias are:

RACE & ETHNIC Category CHANGES:
* A& new category has been added, titled "Two or more @mces”

* “Asian or Pacific Islander™ s divided into tevo separate categoras: “Asian™and “Mative Hawaiian or other
Pacific |slandar”

* "Black” i now renamed "Black or African American”
* "Hispanic” is now reramead “Hispanic or Lating”
* EED-1 racefsthnicity trackirg has been extanded to affected Hawaiian employers as well

* The sureey strongly endorses employee self-identification of race and ethnic categories whenever possible (as
opposed to visual identification by amployers)

JOB Category CHANGES:
* The orgiral ' Officials and Managers” category is now dvided into two distinct levels, based vpon responsibiliy
and influence within your company:

1. Executive/Senior-Level Officials and Managers: These emmployess plan, direct, formulate policg st
strateqy. and provide overall direction; in larger organizations, anyone within two reporting levels of CEQ
is considersd an this lavel.

2. First/ Mid-Level Officials and Managers: Thesa employess direct operations within specific parameters
set by executive’senicr-kval officials ard managers; they overses day-to-day operations.

* Monmanagerial business and finandal oo pations have been moved from the “Officiab and Manages” category
to the “Professionals” mtegory.




Why did this survey change?

To Reflect Population Changes: According to the EEOL, these dhanges have been made to modernize the report in
tarms of racial and ethnic dassifiations, so it better reflects today's more diverse demographic population.

To Ensure Better Tracking Precision: By more preciely distinguishirg between differsnt manaaement levels, the agency
belisves it can better track the advancemeant opportunities of wormen and minonties. Offidals state that the updated data
will provide clearer irsig hts as to whether certain demographic groups continually ascend to higher managament levals
while others stall out at lower- to mid-level progression.

To Reduce Error: The agency beliedes its revised poliy urging employers to collect its ethnicrace data through s=14-
identification (wersus employer visual identification) will greatly increasa the accuracy in multi-race categorny tacking,
It oftan can be difficult for employers to provida this information based solzly on an employes’s appearance;

When does the new form take effect?

To 2ssUne BMpYErs 2nough ime 10 acopt thase new tracking requirements NEo ther proceses, s new Tarm takes effact with the
suney dus Septemiber 2007:

You shouwld have used the CURRENT form for your iEIHEITﬁF 2006 Tilng il Fvailable on the EEOC site

Rt pdwhrar 20 C.oow een | sUneeye Hinstruct.ntmil.

Use the NEW version for your September 2007 filing. Youwil ba wusing your employmend fiowes fram any one pay period from
Iuly through September 2007 1o propery COMPIETE s e SUNVeY.

Suggested Steps:

# Meet with your internal departments and’or outside vendors nosw 0 disouss roles, responsibdities, and timeines o
inoorporate these nea tracking changes. (EBdample: IT may be neaded for system changes while oulside parners may be
required to help with management soffware revisions of legalHR coursel.)

* Ensure that your cument payroll or human resource management solution can handle these significant tracking
changes, including the new eihnicracial categones, managementdevel dassitications, and 3 confirmation mechanism far
employes self-idantitication.

‘Want to find out more about EEQ and other smployment laws? Go to v 2e0c, gow’ or v dol gow

Tha informafion presanted in this e-mail s an owarvies of tha EED-1 Raport reguliions. Ulimaie Sothesrs makoes no gueranioes as to the complotanass or
accuragy of the summarzod reguimmarts. This dooument 0 oo way sugoasts or offors any quidance or logsl advice and showld not ke constnosd as sich.
if yoa s’ |gal ndvics in melation to legislate compliancs plesss corsuk your atomay.
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